PCOLI CE MAJOR
STUDY GUI DE

Awitten exam nation for the class of POLI CE MMJORto be adm ni stered
i n NEWI BERI A on FEBRUARY 15, 2001, will consi st of approxi mately 140

mul ti pl e-choi ce questions. The exam nationw || test your know edge in

the follow ng subject areas:

Know edge of effective records- nmanagenent practi ces,
i ncl udi ng preparation, content, format, control, and
retention, and know edge of effective report
preparati on procedures, includingthe conpilation,
anal ysi s, and organi zation of datainto an effective
witten formt for reports or of ficial
correspondence.

APPROXI MATE
SUBJECT AREA/ KNONLEDGE % OF EXAM
POLI CE ADM NI STRATI ON 10. 0%
Know edge of the principles of effective police
servi ce managenent and adm ni strati on, invol ving
managenent theory and organi zati onal behavior;
pl anni ng, organi zi ng, directing, inspecting, and
eval uati ng depart ment al operations; and personnel
managenent, i ncl udi ng provi sions of civil service
| aw.
MANAGI NG EQUI PMENT/ PROPERTY/ SUPPLI ES 8. 6%
Know edge of the managenment, maintenance, and
pur chasi ng of equi pnent, property, and supplies
i ncludi ng verifying that equi pnent is tested and
meets applicabl e standards.
FI NANCI AL MANAGEMENT 4. 3%
Know edge of the financi al managenent and pl anni ng
processes of a public agency, including budget
pr epar ati on, bookkeepi ng procedures, and over seei ng
t he expendi ture of budgeted funds.
RECORDS/ REPORTS/ CORRESPONDENCE 4. 3%




POLI CE MAJOR - NEW | BERI A

STUDY GUI DE
PAGE 2
APPROXI MATE
SUBJECT AREA/ KNOWLEDGE % OF EXAM
SUPERVI SI ON 15. 0%
Know edge of the practices and techni ques used i n
effective supervisioninorder to plan, organi ze,
direct, and eval uate t he work of subordinates; to
resol ve conflicts; and to maintain discipline.
PATROL/ GENERAL LAW ENFORCEMENT MANAGEMENT 15. 0%
Know edge of t he managenent of patrol practices and
general |aw enforcenent procedures, including
respondi ng to and handling crines in progress, field
i nterviews, arrest procedures, the use of firearns,
and | aws governing these procedures.
TRAFFI C CONTROL/ TRAFFI C ACCI DENT MANAGEMENT 7.1%
Knowl edge of t he managenent of traffic control and
traffic accident i nvesti gations, i ncl udi ng
enforcenent of all applicable notor vehicle | aws.
CRI M NAL | NVESTI GATI ON MANAGEMENT 20. 7%
Know edge of the managenent of operations i nvol ved in
i nvestigating crimes agai nst persons or property,
i ncl udi ng i dentifying el ements which constitute the
various crinmes; identification, collection, and
preservation of evidence; courtroom procedures;
sear ch and sei zure; interviewand i nterrogation; and
appl i cabl e | aws.
SPECI AL TACTI CAL OPERATI ONS MANAGEMENT 5. 7%

Knowl edge of t he procedures for conducti ng speci al
tactical operations such as raids, hostage
situations, and operations during natural disasters
or catastrophic events.
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APPROXI MATE
SUBJECT AREA/ KNOWL.EDGE % OF EXAM
JUVENI LE OPERATI ONS MANAGEMENT 5. 7%
Knowl edge of the | aws and procedur es governi ng t he
handl i ng of juveniles and the investigation of crinmes
by and agai nst juveniles including, interviewand
interrogation of juveniles, and situations invol ving
abuse of juveniles.
JAI L OPERATI ON ADM NI STRATI ON 3.6%
Knowl edge of t he procedures for adm ni stration of a
jail facility, including applicablelaws, booking,
jail security, mai ntenance of facility, and providi ng
for daily needs of prisoners.

REFERENCE LI ST

Whiletheentirelist of reference material will be useful toyouin
your preparation for the upcom ng exam nation, themajority of test
qguestions are sourced fromthose references |isted under the Primary
Li st.

PRI MARY REFERENCE MATERI AL

FUNDAMENTALS OF CRI M NAL | NVESTI GATI ON, O Hara, Charles E., Charles C
Thomas Publ i sher (Bannerstone House), 2600 South First Street,
Springfield, IL 62794-9265, 6th ed., 1994.

LOCAL GOVERNMENT POLI CE ~ MANAGEMENT, (Municipal Managenent
Series), International City Managenment Associ ation (I CMA), 777 N.
Capitol St., N E., Suite 500, Washi ngton, DC 20002-4201, 3rd ed.,
1991.

SUPERVI SI ON OF POLI CE PERSONNEL, |annone N. F., Prentice - Hall,
Inc.(SeriesinCimnal Justice), Englewood diffs, NJ 07632, 5th ed.,
1994.

EFFECTI VE SUPERVI SORY PRACTI CES/ Better Results Through Teamark,

I nternational Gty Managenent Association (I1CVA), 1120 GStreet, N W,
Washi ngton, DC 20005, 3rd ed., 1995.

(NOTE: May al so be obtained through LSU Firenmen Training Program.

ADVANCED SUPERVI SORY PRACTI CES, International G ty/ County Managenent
Associ ation, 777 N. Capitol Street N.E , Sutie 500, Washi ngton, D. C
20002- 4201, 1992.
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PUBL| CATI ONS PERTAI NI NG TO LOUI SI ANA LAWS, PRACTI CES, AND PROCEDURES:

LOUI SI ANA LAWENFORCEMENT HANDBOCK, Loui siana District Attorneys
Associ ation, 1645 N chol son Drive, Baton Rouge, LA 70802, Avail abl e
to Law Enforcenent O ficers through your |ocal District Attorney's
Ofice, 7th ed., 1998.

THE LOUI SI ANA HANDBOOK OF STATUTORY CRI M NAL LAWAND PROCEDURE,
West Publ i shi ng Conpany, is published annual | y and presents, ina
single volune, the text of the follow ng | aws:

LOJ S| ANA CH LDREN S GCDE, (The Loui si ana Handbook of Statutory
Crimnal Law and Procedure, West Publishing Conpany, is
publ i shed annually and includes this information.), 1998.

POLI CE FI ELD OPERATI ONS, Adans, Thomas F., Prentice-Hall, 2nd ed.,
1990.

POLI CE ADM NI STRATION, Wl son, O W and McLauren, Roy C., MG awHi ||
Book Co., New York, N. Y., 5th ed., 1997.

CRI M NAL | NVESTI GATI ON: BAS|I C PERSPECTI VE, Weston, Paul B.,
Prentice-Hall, 5th ed., 1990.

SECONDARY REFERENCE MATERI AL

TRAFFI C ACCI DENT | NVESTI GATI ON_ MANUAL, The Traffic Institute,
Nort hwestern University, Evanston, |IL 60204, 9th ed., 1986.

MANAGEMENT POLICIES I N LOCAL GOVERNMENT FI NANCE, | nternational
Ci ty/ County Managenent Association (1CMA), 777 N. Capitol Street NE,
Sui te 500, Washington, D.C. 20002-4201, 4th ed., 1996.

The | ocal civil service board shoul d make thi s study gui de avail able to
all applicants in whatever manner the board deens appropriate.

Wil e there are no provisionsrequiringthis officeto provide study
gui des for any conpetitive or pronotional exam nations, such nmateri al
wi || be provided as a service to assist applicants in preparingfor an
exam nation. The State Exam ner's office has no control what soever
over the local availability of reference material (nentionedinthe
study guides), nor do we feel constrained to |imt exam nation
questions to only that material which is available |ocally.
Exam nation content, weighting of subject areas, and |ength of
exam nation, may vary with each adm ni strati on of an exam nationto
refl ect any updated job analysis information. Percentages and
nunmerical estimtions are provided as approxi mations.



